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Article I  —  Title 

§ 13-101 Short Title. 

This Chapter shall be known, and may be cited, as the “Alburtis Police Civil Service Rules 
and Regulations.”  

Article II  —  Definitions 

§ 13-201 In General. 

Unless otherwise expressly stated, the following words and phrases, wherever used in 
these Rules and Regulations, shall be construed to have the meaning indicated in this Article II, 
whether with or without initial capital letters. 

§ 13-202 Applicant. 

The term “Applicant” shall mean any individual who applies in writing to the Commission 
in response to a legally advertised notice of vacancy and/or examination for any position in the 
Police Department. 
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§ 13-203 Borough. 

The term “Borough” shall mean the Borough of Alburtis, Lehigh County, Pennsylvania. 

§ 13-204 Borough Council. 

The term “Borough Council” shall mean the Borough Council of the Borough. 

§ 13-205 Borough Manager. 

The term “Borough Manager” shall mean the Borough Manager of the Borough. 

§ 13-206 Certification. 

The term “Certification” shall mean the submission by the Commission to the Borough 
Council of an appropriate number of names taken from the eligibilty list developed by the Com-
mission, at the request of Borough Council. 

§ 13-207 Chair. 

The term “Chair” shall mean the Chair of the Commission. 

§ 13-208 Commission. 

The term “Commission” shall mean the Civil Service Commission of the Borough of Al-
burtis, Pennsylvania. 

§ 13-209 Eligible. 

The term “Eligible” shall mean a person whose name is recorded on a current eligibility 
list or furlough list. 

§ 13-210 Examination. 

The term “Examination” shall mean the series of tests given to applicants to determine 
their qualifications for a position in the Police Department. 
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§ 13-211 Furlough List. 

The term “Furlough List” shall mean the list containing the names of persons temporarily 
laid off from positions in the Police Department because of a reduction in the number of officers. 

§ 13-212 Mayor. 

The term “Mayor” shall mean the Mayor of the Borough. 

§ 13-213 Police Department. 

The term “Police Department” shall mean the police department of the Borough. 

§ 13-214 Police Officer. 

The term “Police Officer” shall mean a member of the Police Department who devotes his 
or her normal working hours to police duty and who is paid a stated salary or compensation for 
such work by the Borough, except that the term shall not include: (1) any special police appoint-
ed by the mayor to act in emergencies; (2) any person appointed solely for parking meter en-
forcement duties; (3) any special school police; (4) any extra police serving from time to time, or 
on an hourly or daily basis; or (5) any auxiliary policeman appointed under 53 PA. STAT. ANN. 
§§ 731-736. 

§ 13-215 Probationer. 

The term “Probationer” shall mean an officer in the Police Department who has been ap-
pointed from an eligibility list, but who has not yet completed twelve months of service. 

§ 13-216 Reduction in Rank. 

The term “Reduction in Rank” shall mean a change to a lower ranking position of em-
ployment with the Police Department, where the employee fulfilled all of the requirements of 
these Rules and Regulations for both the prior and new position of employment.   

§ 13-217 Removal. 

The term “Removal” shall mean the permanent separation of a Police Officer from the Po-
lice Department. 
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§ 13-218 Rules and Regulations. 

The term “Rules and Regulations” shall mean the Alburtis Police Civil Service Rules and 
Regulations as set forth in this Chapter. 

§ 13-219 Secretary. 

The term “Secretary” shall mean the Secretary of the Commission. 

§ 13-220 Suspension. 

The term “Suspension” shall mean the temporary separation without pay of a Police Of-
ficer from the Police Department. 

Article III  —  Positions of Employment 

§ 13-301 In General. 

Borough Council shall establish all positions of employment with the Police Department 
and the types of duties which may be assigned to persons holding any given position.  A mere 
change of duty assignments by a person holding a particular position of employment shall not 
constitute a change in position or rank if both the prior and new duties are encompassed within 
the position of employment.   

§ 13-302 Rank. 

Borough Council shall establish relative rankings among the various positions of employ-
ment so that each position is of either higher, lower, or the same rank compared to another posi-
tion.  Borough Council may determine in each instance whether an increase in salary shall or 
shall not constitute a promotion to a higher ranking position.  For purposes of these Rules and as 
among Police Officers, the rank of Corporal shall be considered higher than the rank of entry 
level patrol officer; the rank of Sergeant shall be considered higher than the rank of Corporal; the 
rank of Lieutenant shall be considered higher than the rank of Sergeant; the rank of Captain shall 
be considered higher than the rank of Lieutenant; and the rank of Chief shall be the highest rank-
ing position within the police department.  All members of the Police Department who are not 
Police Officers (e.g., extra police/part-time police officers) shall have such rank as may be de-
termined by the Borough Council from time to time, but all such ranks shall be considered lower 
than the rank of the lowest-ranking Police Officer. 
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